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SETTING UP ACCOUNT 
1. Go to www.dfpcareerportal.org and click Register 
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2. Fill out ‘Candidate’ fields 

 

 

 

 

 

 

Personal email (not FWS) 
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3. Fill out ‘User Information’  
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4. Scroll down to fill out ‘Other Information’ 
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5. Add additional information under ‘My Information’ 
NOTE: DO NOT upload a resume, transcripts, etc. or any personally identifiable information (PII) 
onto this platform! 

 

 

Reminder: FWS will not activate a Fellow’s portal page until: 

1) all fields are complete, 

2) ALL (undergrad and graduate) final, official transcripts along with a current 
resume have been submitted to hr_dfp@fws.gov, and  

3) a direct hire certificate has been issued.  
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EXAMPLE ‘MY PROFILE’ 

 
 

Do NOT use a photo of 
yourself. Photos of 
animals, nature, or 

scenery are welcome. 
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EXAMPLE ‘MY PROFILE’ - continued 
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EXAMPLE ‘MY PROFILE’ - continued 
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EXAMPLE ‘MY INFORMATION’ 
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SEARCHING FOR POSITIONS 
1. Click ‘Placement Opportunities’ and click on position title to learn more 
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2. Indicate your interest in ‘Placement Opportunities’ by clicking the Green Interest 
button the Candidate Button 
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3. Review Office of Personnel Management (OPM) webpage for more information 
about FWS position qualifications  

 
 

 

Want to learn more about position and job series qualifications? 

Reach out to Matthew Kauffman at hr_dfp@fws.gov! 
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